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Dear Parent / Guardian,

Welcome to the Glendale Elementary School District!  
Whether your child is returning to one of our schools, or if your family is joining us for the first time with a new student, we’re looking forward to a long and positive relationship with you.  

GESD is committed to providing academic excellence for all of our students.  We believe that every student has the endless capacity to learn and achieve both academically and personally, and our staff works tirelessly to assist students reach their highest potential.  The mission of the Glendale Elementary School District is:  Our highly trained and caring staff, in partnership with our families and community, ensures each student will achieve the academic excellence and confidence to embrace a future of higher education leading to a productive and fulfilling life.  

This Student-Family handbook is designed to provide your family important information about school district policies, rules and programs.  For easier reading and for cost efficiency, this handbook is not all-inclusive.  Complete information on District policies is contained in the GESD Policy Manual.  Copies are available for review at every school, or through the Governing Board page of the District’s web site www.gesd40.org.  

The partnership between home and school is a critical component of your child's success in school.  We encourage you to become involved in your child’s education and to become a partner with your child’s school.  Questions from parents and other community members are always welcomed.  Your child’s teacher, principal, or the District administration is happy to discuss any aspect of the GESD’s programs or operations with you. 

I extend to you my best wishes for a great school year.
Sincerely,

Sandra D. Johnson, Ed.D.

Superintendent 
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Dear Mensendick Families,

On behalf of the Don Mensendick Elementary School Staff, welcome to the 2009-2010 school year.  This school year offers many opportunities for students and families to become involved at Mensendick School from Student of the Month Assemblies, to after school sports teams, to PTA and School Site Council.  

The Mensendick School staff is committed to building on the efforts and successes of past years.  Our goal is to ensure that instruction is rigorous and challenges our students to not only master grade level standards, but go far beyond.  Our school’s Mission and Vision Statements capture our commitment to student safety and achievement.

Mission Statement:

At Mensendick School all students will learn in a safe environment

Vision Statement:

Students will be at the center of our instruction, their learning styles defining our teaching approaches. Members of our school community will listen to one another respectfully, protect one another’s personal space, consider various points of view on issues, and work collaboratively. We all must look out for one another, thus creating a safe, caring environment in which to work and play. The community at large will influence our educational path. We will continually strive to establish a strong community connection working hard to address the social, academic and cultural needs of our constituents.

All families are asked to ensure that their children attend school regularly and are on campus, in line, by the start of the school day.  Our school hours are:


Monday – Thursday Hours:  8:15 AM - 3:15 PM


Friday Early Release Hours: 8:15 AM - 12:15 PM

Students are supervised 30 minutes before school begins until dismissal. Children should not arrive before 7:45 AM. Similarly, students should return home or picked up immediately after school unless they participate in authorized extracurricular activities or are enrolled in the GESD Extended Day program.  Primary students may not wait on the school grounds for older siblings.

We look forward to this coming year and to working with you. We encourage you to be involved with your child’s education and to attend school functions as often as possible.  Don Mensendick Elementary School is a great place to learn and together we can make a difference!

Sincerely,

Angie Schultz


Jeff Vilardi

Principal


Assistant Principal
Don Mensendick School



Administrative Services Directory

Main Number:  623-237-4006



(Area code for all numbers is 623)

Principal:  Angie Schultz
Assistant Principal:  Jeff Vilardi



Main Number


237-7100

Administrative Secretary:  Vianey Fong


Curriculum/Staff Development
237-7224

School Secretary:  Delia Sandoval



Extended Day


237-7144

Attendance Secretary:  Angela Ramirez


Food Services


237-4050

School Psychologist:  Marco Coronado


Gifted Services


237-7137
Achievement Advisors:  




Human Resources

237-7125 
    Jeremy St.Germaine y Shelly Hartman


Language Acquisition

237-7171

Nurse:  Jessica McLemore




Migrant Program


237-7162

Cafeteria Manager:  Nathan Huff



Preschool Program

237-7168








Special Education

237-7148








Transportation


237-4050

District Schools

Glendale Landmark School (6-8)  
237-4001

Challenger School (4-8)

237-4011 

5730 West Myrtle Avenue 



6905 West Maryland Avenue 

Isaac E. Imes School (K-8)
237-4002

Discovery School (K-8)

237-4013
6625 North 56th Avenue




7910 West Maryland Avenue


Harold W. Smith School (K-5)
237-4003 

Desert Garden School (K-3)            237-4014
6534 North 63rd Avenue




7020 West Ocotillo Road
Melvin E. Sine School (K-8)
237-4004 

Coyote Ridge School (K-8)
237-4015
4932 West Myrtle Avenue




7677 West Bethany Home Road
 William C. Jack School (K-3)
237-4005 

Desert Spirit School (K-8)
 
237-4016
 6600 West Missouri Avenue



7355 West Orangewood Avenue
Don Mensendick School (4-8)
237-4006

Sunset Vista School (K-8)
 
237-4017

5535 North 67th Avenue




7775 West Orangewood Avenue
Glenn F. Burton School (K-6)
237-4007 

4801 West Maryland Avenue


Glendale American School (K-8)
237-4008 

8530 North 55th Avenue

Bicentennial South School (K-3)
237-4009 

7240 West Colter Street
Bicentennial North School (4-8)
237-4012 

7237 West Missouri Avenue


Horizon School (K-8)

237-4010 

8520 North 47th Avenue



Don Mensendick School

Uniform Dress Code

· No labels, logos, or colored stripes on any part of the shirt, pants, belt or socks of the uniform.

· The School is NOT responsible for items confiscated from students.

	BOYS

Pants


BOYS

Shirts
	· Solid navy blue pants or shorts.  No sweat pants or jeans.

· Pants must be worn at the waist; the waist is defined as the top of the hipbones.  One size larger is ok to allow for growth.

· Pants must hang naturally without roll-ups or any support, such as safety pins, rubber bands, etc.

· White, light blue or navy blue short sleeve polo shirts. 
· White, light blue or navy long sleeve polo. 

· A long sleeve shirt may be worn underneath the short sleeve polo shirt, as long as it is a school approved color.

· Shirts must fit.  Undershirts (T-shirt) may only be white and have NO writing/logo.  

· One size larger is ok to allow for growth.  

· Shirts MUST be tucked in at all times.

	GIRLS

Pants/Shorts

Skirts/Skorts

GIRLS

Shirts


	· Solid navy blue pants, shorts, Capri’s, jumper, Skorts or skirts. 

· NO jeans, sweatpants, jean shorts or jean skirts.

· Pants, Capri’s, shorts, Skorts and skirts, must be worn at the waist.  

· The waist is defined as the top of the hipbones. – One size larger is ok to allow for growth. 

· Skirts, jumpers, shorts and Skorts must be no shorter than 4 inches above the back of the knee.

· White, light blue or navy blue polo shirts. 

· White, light blue or navy blue long sleeve polo.  

· A long sleeve shirt may be worn underneath the short sleeve polo shirt, as long as it is a school approved color.

· Shirts must fit, must NOT be skintight, show any cleavage or be made of “see through” material.

· Shirts MUST be tucked in at all times.  

· NO bare midriffs.

· Undergarments must be solid white without wording/logo, and CANNOT show.

	Belts
	· Loose fitting pants must have a belt worn at the waist. 

· Belts may be black, brown or navy blue.

· Belt buckles with lettering, logos or colored stripes on any part of the belt is forbidden. 

· Belts and/or buckles NOT in compliance with the dress code will be confiscated.

	Shoes
	· Only predominantly white, black, gray or brown athletic or dress shoes may be worn.   

· Shoelaces must match the color of the shoe.

· No other colors of shoes or laces are allowed.

· If shoes are lace type they must be laced and tied at the top.
· Shoes must be closed toe and flat healed.

	Socks
	· Socks must be white or all black for boys and girls

· Socks must match.

· Girls may wear pantyhose or tights in white or natural.

	Jewelry 
	· Earrings must be studs or small hoops (no larger than ½ inch).

· Piercings must not be distracting to the learning environment.

· Watches and rings may be worn

· Small-chained necklaces may be worn inside of clothing and may have one small and appropriate charm.



	Sweatshirts

Sweaters

Jackets


	· Only solid white, navy blue, light blue, gray or black jacket, sweater, sweatshirt and/or coat may be worn during the cold months. If hooded, the hood may NOT be worn indoors.

· NO logos, printed messages or designs allowed.



	Headwear
	· Students are NOT allowed to wear sweatbands, hats, scarves, bandanas, sunglasses, or other body wear/headwear.

· Navy blue, light blue or white hair ties may only be worn in the hair.

· Religious exceptions must be approved by the administration.




The decision as to what is inappropriate attire or improper grooming and the course of action to be taken shall be left to the discretion of the administration.

Uniform Outfitters in the Don Mensendick Area:


WAL MART SUPERCENTER


5605 W. Northern Ave., Glendale 85301


Phone: (623) 934-1526


TARGET


9350 W. Northern Ave., Peoria


Phone: (623) 877-8550


19239 N. 43rd Ave., Glendale 85302


Phone: (623) 931-5748


SEARS ROEBUCK & COMPANY


7780 W. Arrowhead Towne Center, Glendale 85308


Phone: (623) 776-4526




1001 N. Metro Parkway West, Phoenix 85051


Phone: (602) 395-2968


JCPENNEY


Arrowhead Towne Center, Peoria 85345


Phone: (623) 412-8233


9809 N. Metro Parkway West, Phoenix 85051 


Phone: (602) 331-9930


Collette’s Uniform Co.


5212 W. Camelback Road, Glendale 85301


Phone: (623) 931-1793

· Great Values

· Huge Savings

· Largest Selection in Arizona

· Basic & Designer Styles

· Friendly Service

· All Sizes

10% Off School Uniforms with Discount Coupon

Communication

School Board Meetings

The Glendale Elementary School District is governed by a five-member Governing Board elected by the community.  The Governing Board usually meets on the second Tuesday of each month at 5:30 p.m., and occasionally at other times for special purposes.  All meetings are posted on the Administrative Center announcement board at least 24 hours prior to a meeting.  The public has an opportunity to address the Board at all open meetings to express opinions, raise questions or make comments regarding district services or procedures.  Spanish interpretation is available.  We invite you to attend Board meetings to provide input and to learn more about district operations.  

Parent-Teacher Conferences 

Parent-teacher conferences are very important to your child’s education.  They allow you and the teacher to discuss your child’s progress, any difficulties or special situations, and ways to enhance his/her learning at school and at home.  Conferences help you and the teacher partner to make sure your child is getting the most from his/her education.  Parents and teachers are expected to have at least two conferences during the school year.  Formal conferences are scheduled each semester, but you are encouraged to meet with the teacher any time you would like to discuss your child’s progress.  Just call the school office to schedule a mutually convenient time, or if you prefer, you may ask that the teacher call you for a telephone conference.  Regardless of the method, please keep the teacher informed of any family circumstances, problems or concerns that could affect your child’s performance or behavior.

Parent Involvement Opportunities

Every adult—regardless of education or background—has talents and experiences that can enhance our children’s education.  Even if it’s only for an hour or two a year, your involvement pays off in big ways.  In addition to benefiting many students, your child sees your commitment to education, and you get to know teachers, the school and perhaps other parents a little better.  It all makes for a closer school “family” that is an essential part of good education.  For the safety of our students, all adult volunteers who will be working with children or accompanying them on school field trips, are required to be fingerprinted.  The fingerprinting is completed at District expense.

Parent-Teacher Groups  

Each school has a parent-teacher group (PTA, PTO, PTSA, booster clubs, etc.), that offers a forum for discussing educational goals, concerns and programs.  Most of these groups also coordinate volunteer activities, fund raising and special events.  We strongly encourage you to join your school’s parent-teacher group because they help keep you informed about the schools and lead to better adult-child relationships. 

Shared Decision Making

We believe that most decisions about a child’s education should be made by those closest to the child—his or her parents, teacher and principal.  While the administrative office provides resources and maintains district standards, your school is largely responsible for its own management, with the principal as its chief.  Principals actively encourage and solicit input from parents on matters ranging from instructional activities to discipline.  Many decisions are made by a School Support Team, which consists of parents, teachers, support staff and the principal.  We invite you to provide your valuable opinions to the principal and the parent representative(s) on the support team.

If Problems Arise 

 Questions and misunderstandings cannot always be avoided.  When problems arise, the district wishes to solve the problem as quickly as possible.  If the concern involves an individual child, contact the teacher to discuss the problem.  The school secretary will have the teacher return your phone call, or can arrange a meeting time.  Most concerns can be quickly and easily resolved by this procedure.

If the problem persists, the principal should be contacted.  If he/she is unable to resolve the situation, call the District Office at 623-237-7100 and ask to be referred to the office handling parent/community concerns.  A problem that remains unresolved after that step will be referred to the Superintendent.  If necessary, the issue may be referred to the Governing Board.
Any concerns presented directly to the Superintendent or Governing Board as the first step in resolving the matter will be referred back to the teacher or the principal.  By following these procedures and keeping the lines of communication open, we can all work together to make school a positive, rewarding experience for your child.

Registration

Admission Procedures 

To enroll your child in a Glendale Elementary School, contact the office of the school your child will attend.  If you’re not sure which school to contact, call the district office at (623) 237-7100.  When you register your child, you will need to bring the following: 

· Birth Certificate or other reliable proof of the child's identity and age, including baptismal certificate, application for social security number or original school records and an affidavit explaining the inability to provide a copy of the birth certificate.

· Proof of immunizations. 

· Name and phone number of your doctor and an emergency contact (friend or relative).  

· Address of previous school.

· Proof of legal custody may also be required.

· Proof of residency within the district; driver’s licenses and notarized letters are not acceptable proof of residence.  Utility bills and rent receipts are examples of acceptable proof.
For admission to kindergarten, children must be five years of age prior to September 1 of the current school year.  Children who have reached age six prior to September 1 or have successfully completed an accredited kindergarten program, may be admitted to first grade. 

Children registering after the start of the school day may be asked to start school the following morning.  This avoids disrupting classes, allows the teacher to prepare a place for your, child and gives your child a chance to get settled before class begins.

Custody

It is the responsibility of adults having custody of a student to submit to the school a current certified copy of the effective court order or decree.  In sole custody situations, the custodial parent has the right to determine the student’s education unless the custody decree provides otherwise.  When parents share joint legal custody, neither parent’s rights are superior with regard to determining the child’s education unless specified otherwise by legal court documents or with regard to determining emergency contacts.  The educational records are available to either parent regardless of custody unless the district has been provided a court order that specifically terminates a parent’s right to educational records.

Immunizations

Under state law (A.R.S. §15-872), schools must have written proof of immunization before admitting a child to school.  Generally, most types of records supplied by the health care provider are acceptable, as are records supplied by a previous school or child care center.  For more information, contact your school’s nurse, doctor or Maricopa County Health Services. For students entering all grades:

· Four- DTP/DTaP/Td with one given after age 4, otherwise five doses needed.  (If the student was over seven years of age when the third shot was given, he is current.)

· (Tdap Booster needed if student is 11 years and older and 5 years have passed since last vaccine – new requirement starting 2007 school year)
· Three- OPV/IPV with one given after age 4 (Four total any age = complete)

· Two- MMR’s given with the first one given after the first birthday (only one required in preschool)

· Three- Hepatitis B with the third one given after six months of age (1-2 months apart between 1st and 2nd dose. 3rd dose 4 months after 1st dose)

· One – Varicella or history of chicken pox lesions (Kinder, 1st, 2nd, 3rd, 7th and 8th grades only)

· Hib (at least one) and Hep A (two- 6 months apart) for preschool only

· One – Meningococcal all students 11 years old or entering 7th grade starting  2007-08 school year
If your child should not be immunized because of a medical condition, personal belief or natural immunity (i.e., he/she has already had the vaccine-preventable disease), you must file a Request for Exemption with the school.  Free or low-cost immunizations are available through clinics sponsored by the Maricopa County Health Department Community Health Nursing Services; your school’s nurse has more details on these clinics.
Student Transfers/Variances 

Occasionally, it may be in a child’s best interest to transfer to another school outside the student’s assigned neighborhood attendance area.  The transfer may be made if the accepting school has sufficient space, facilities, staff and other resources and if the principals at both schools approve the transfer request.  Variance Forms can be obtained from your local school office.  Variance approval is also subject to program capacity, if special services are required.
Parents/guardians of a student who are on a variance to our school must have completed a variance acceptance form on file in the school office.  Parents/guardians must get approval from the school’s Principal.  A student who resides outside our district or boundary attendance area is not permitted to use district buses to or from school.  Parents must provide transportation.  A student residing outside of the school’s boundaries and who does not have a variance form on file can be withdrawn by the school.
Student Withdrawals 

If you must withdraw your child from school, please visit the school office at least 24 hours ahead of time to fill out a withdrawal form.  All school materials, such as library books or textbooks, must be returned before withdrawal is complete.

Attendance
Daily attendance is very important for your child to benefit the most from school and to learn the meaning of responsibility.  Students must be in attendance during the school day in order to attend after-school and evening events, including any games, practices, performances, dances, etc.  Attendance is the responsibility of both the parents and the students.  If your child is going to be absent from school, be sure to notify the school as outlined in the procedures below.  If a child is absent without the knowledge and permission of his/her parents, or if the absence violates state law and district procedure, it will be considered truancy. 

Reporting Absences

If your child is going to be absent, please notify the school in advance or by 9:00 on the day of the absence.  If that is not possible, you must send a note with your child when he/she returns to school, which states the dates and reasons for the absence.  Arizona law requires us to verify all absences in this way.  Students are required to make up any work missed as a result of absences.

Truancy: It’s a Crime

Excess absenteeism jeopardizes a student’s success in school, and it is against the law!  Absences are excused for illness, death in the family, religious observance or other unusual circumstances.  Absences for reasons such as trips, family vacations and medical appointments are discouraged and, depending upon the frequency and effect on academic performance, may be considered unexcused even with prior notification.

Pursuant to A.R.S. Section 15-802(E), a parent or legal guardian must ensure that their minor child between the age of six (6) and sixteen (16) attends school for the full time school is in session unless otherwise exempted pursuant to A.R.S. § 15-802(B)(1-9) or A.R.S. § 13-803.  Failure to send your minor child to school may subject you to violation of city ordinances and Arizona State statues relating to the same and subject you to prosecution for a class one misdemeanor.

C.U.T.S. Program

In accordance with A.R.S. Section 15-803, when a student has five (5) or more unexcused absences, a citation may be issued.  Absences may be considered excessive when the number of absent days exceeds ten percent of the number of required attendance days, whether excused or unexcused.  Students who are absent 18 days or more may be issued a citation.  Chronic illness must be documented by a physician.
The C.U.T.S. (Court Unified Truancy Suppression) program through Maricopa County Juvenile Court requires the student who has been issued a citation and the student’s parent to attend a truancy hearing.  If the student accepts the responsibility for the truancy, the following will occur:

· The student and parent must attend an educational class held at the school on a Saturday for six hours.

· Work hours or counseling may be assigned to the student.

· The parent must pay a $25.00 diversion fee.

Failure to complete the consequences may result in the prosecution of the student at the Juvenile Court and/or the parent being cited to City Court for violation of a misdemeanor offense.  Additionally, C.U.T.S. L.I.T.E. is a modified form of this program especially designed for students under eight years of age.

Illness 

To protect everyone’s health, and for your own child’s comfort and recovery, please keep your student home when he/she is ill.  Children are not permitted to attend school when they have a contagious or infectious disease, as specified by the Arizona Department of Health.  Children who have had such a disease may return to school only after a doctor or the school nurse gives clearance to do so. 

Tardiness 

Excessive tardiness can be detrimental to learning and can pose a safety hazard between home and school.  Please emphasize the importance of punctuality to your child.  If your child is to be tardy, please notify the school about his/her expected arrival time

Leaving the Campus 

For their own safety, students may not leave the campus during the school day without permission.  If it is necessary for your child to leave the campus, you must notify the principal in writing or in person, and your child must be signed out at the school office by you or another designated adult. 

Student Conduct

Behavior Standards

In addition to academics, responsibility and self-discipline are necessary for achieving success in adult life and for keeping the school a pleasant learning environment.  Basic behavioral guidelines are posted in school classrooms.  Teachers discuss the rules with students in the fall and as needed throughout the year.

Students will not engage in any conduct intended to obstruct, disrupt or interfere with teaching, the functions of the school and district or any district-sponsored activity.  Any behavior that endangers the health or safety of others is prohibited as detailed in Glendale Elementary School District No. 40 Governing Board Policy JIC. 
Good behavior is required at school, at bus stops, on buses and at all school functions.  Whether in class, on the playground, in the cafeteria or on the way to and from school, all students are expected to: 

· Be courteous and respectful to others  

· Conduct themselves in a reasonable and  cooperative manner 

· Recognize the authority of the teacher, the principal and other school staff members (i.e., bus drivers, cafeteria staff, teacher assistants, etc.)

· Use proper language 

· Exhibit self-control in settling differences of opinion 

· Follow all school rules

Care of School Property

Students are given responsibility for taking good care of their school’s books, equipment and facilities.  If a student loses or damages these items beyond normal wear, the parent/guardian may be held liable for repair or replacement.  If a student’s misbehavior results in damage to school property, disciplinary action may also be taken. 

Personal Property

Students are discouraged from bringing personal property to school.  The school is not responsible for damage to, loss or theft of any personal items brought to school.  This includes bicycles and electronic devices of any kind, including games, IPods, phones, etc.  K-2 students are strongly discouraged from riding bicycles to school.
Dress Code and Appearance

Children build self-esteem and confidence when they are well-groomed, so please help your child arrive at school clean and neatly dressed. A.R.S. §15-342 and Glendale Elementary School District No. 40 Governing Board Policy JICA provide specific support for student dress rules.  If a student’s appearance is considered to interfere with the educational process, or if it poses a health or safety hazard, parents will be notified and the student will be sent home.  Each school reserves the right to prohibit clothing or accessories bearing the following types of messages: 

· Obscene statements or pictures.  

· Statements advocating immoral or illegal behavior (e.g., advertisements for alcohol, tobacco or illegal drugs).  

· Statements or pictures concerning death, violence, weapons or gangs.

· Statements of disrespect.

· Other messages that the local administrator believes to be disruptive or inappropriate. 

Other types of clothing, dress, or grooming may be questionable if they violate health or safety standards, modesty or common values.  Students with piercings may be asked to remove the items for safety reasons.  Examples of prohibited items:

· Bare feet

· Bandannas, hairnets, accessories, or clothing when they present a health or safety problem or signify affiliation with a gang.

· Clothing which is immodest or revealing, such as tube tops, bare midriffs, spaghetti straps, fishnet or off-the-shoulder shirts, short shorts,  short or slit skirts, "skin tight" clothing and visible undergarments, etc.

· Shoes with wheels

· Caps, hats, sunglasses inside the buildings.

· Flip flops

· Loungewear or pajamas

· Spiked, studded bracelets or accessories

· Chains
· Extreme styles or colors of hair may be restricted if the style disrupts the educational process.
These guidelines are not intended to cover all the constantly changing styles and fads.  The definition of “proper dress and grooming” is controversial and opinions among people vary.  The decision as to what is inappropriate attire or improper grooming and the course of action to be taken shall be left to the reasonable discretion of the principal.

Please note:  Landmark, Imes, Smith, Burton, Jack, Mensendick and Desert Garden Elementary Schools have adopted student uniforms.  All students at these schools are required to wear the school uniform.  See page 22 for the uniform requirements for those schools.

Hazardous Materials

Any substance or item that is potentially hazardous, harmful or disruptive is prohibited.  If a student has such materials on campus, the school will confiscate the materials, notify the parents, and arrange for disciplinary action.

Possession of Weapons/Illegal Substances

The safety of your child — and of all students — is of utmost importance to us.  Possession of weapons, drugs, alcohol and/or tobacco are serious offenses for which a student may be suspended or permanently expelled from the Glendale Elementary School District in accordance with A.R.S. § 15-341 and 15-841.  The student may also be subject to civil or criminal prosecution for such offenses.  For purposes of these policies, school premises means the school, school grounds, school buses or any property or vehicles used for official school purposes.  No student shall use, display, carry, or possess any weapon or simulated weapon on district property, at district-sponsored events or on the way to and from school.  Simulated weapons include such items as laser pens and lights, squirt guns, toy guns, and devices that emit electric shocks.  See policy JICI for definitions of a “weapon.” 

In accordance with applicable laws A.R.S. § 15-345, and Glendale Elementary School District No. 40 Governing Board Policy JICH,  the possession, use, sale, distribution or manufacture of drugs in a drug-free school zone, on any district property or at a district-sponsored event is prohibited.  Students violating this policy are subject to disciplinary action in addition to criminal prosecution. A “drug–free school zone” means the area within three hundred feet of a school or its accompanying grounds, any public property within one thousand feet of a school or its accompanying grounds, a school bus stop or on any school bus or bus contracted to transport pupils to school.  Medical drug prescriptions or over-the-counter medicines should not be in a student’s possession while on school campus and should always be turned into the nurse’s office.  

Threats and Harassment

In accordance with A.R.S. § 13-2911 and § 15-841, communicating a threat verbally, in writing or in an electronic form, is a crime.  According to state law, any student who, with the intent to terrify, threatens to cause physical injury or serious damage to property or intimidates another person, by word or conduct, is guilty of a criminal violation.  Threats and verbal abuse can include, but are not limited to, any offensive action such as bullying, chasing with intent to do bodily harm, and name calling.

Hazing is also prohibited in the district.  Hazing is defined as any act that is intended to injure, degrade, or disgrace a student.  Hazing is usually committed in connection with an initiation into a group or organization.

Sexual harassment is strictly prohibited.  Sexual harassment can include, but is not limited to, unwanted

suggestive or obscene verbal, written or electronic communication or gestures, physical intimidation, or
creating an intimidating and hostile environment by showing or verbalizing sexually suggestive material.

Bullying

The Glendale Elementary School District strives to provide a positive educational environment that prohibits any type of intimidation or bullying of students.  It is the policy of the Glendale Elementary School District to encourage any person who believes he or she has been the victim of bullying or any person with knowledge or belief of conduct that may constitute bullying to report the alleged acts immediately to any volunteer, contractor, teacher, guidance counselor, school administrator, or other employee.  Each school has a procedure for students, parents and teachers to confidentially report and track document bullying behavior to a school official to trigger investigation, punishment and prevention of further bullying behavior. (A.R.S. § 15-341). If the bullying acts threaten or actually cause injury to a person or property, then more severe penalties are called for and carried out under Arizona’s criminal laws. (A.R.S. § 13-2911).
Cell Phone Policy

A student may possess a cellular telephone, on school property, at after school activities, and at school-related functions, provided that during school hours and on a school bus, the cell phone remains off, not on vibrate, and is concealed.  Possession of a cellular telephone by a student is a privilege.  The parent and student shall agree that the phone must be in the possession of the owner and may not be seen, or heard during the instructional day.  Violations of this policy will result in disciplinary action against the student.  Cell phones will be confiscated by any staff member who sees or hears the phone, whether it is in use or not.  When a cell phone is confiscated, it will be logged, labeled and locked in a safe place by school personnel.

1st offense – the cell phone may be returned to the student at the end of school day.

2nd offense – the cell phone may only be picked up by a parent of guardian.

3rd offense – the cell phone may be held until the end of the school year.

*Cell phones not picked up ten days after the last day of the school year can be donated to a local charity.   

Students who use their phone for any inappropriate activities or refuse to relinquish their phone upon request to any person in authority in a school will have their phone immediately confiscated and lose the privilege of having a phone for the balance of the school year.  Inappropriate activities include, but are not limited to, the following:
· Text messaging that contains inappropriate content, profanity, or threats to others

· Cheating on tests

· Taking or showing inappropriate photographs

· Calling outside groups or individuals to participate in fights, retaliate, or participate in other inappropriate activities on the school grounds or at school events.

The student who possesses a cellular phone shall assume responsibility for its care.  At no time shall Glendale Elementary School District be responsible for preventing theft, loss or damage to cell phones brought onto its property.
Student Discipline

Conduct Subject to Disciplinary Action

1. Physical injury, verbal disrespect or threat of harm to any person 

2. Possession, use or sale of drugs, alcohol, tobacco or vapor releasing substances

3. Arson
4. Assisting or encouraging others to engage in misconduct

5. Attempts to engage in misconduct
6. Bomb threats
7. Failure to comply with rules established for riding buses
8. Creating a hazardous or physically offensive condition by any act that serves no legitimate purpose (e.g. obstructing traffic)
9. Defamation
10. Defiance of authority
11. Destruction of property (vandalism, graffiti)
12. Disorderly conduct (pushing, running, unreasonable noise, kicking, fighting)
13. Failure to comply with the dress code or school uniform
14. Gambling
15. Inappropriate activation of emergency alarms
16. Interference with disciplinary and administrative proceedings (e.g., influencing a witness, obstructing an investigation)
17. Bullying and Intimidation
18. Misconduct involving computers or the internet
19. Misrepresentation (e.g., forgery, plagiarism, cheating)
20. Physical aggression or assault
21. Sexual harassment
22. Tardiness
23. Theft
24. Trespassing (unauthorized presence on district property)
25. Unauthorized entry or access (burglary)
26. Vulgarity
27. Possession of weapons and dangerous instruments or materials
The range of consequences that may be imposed for violations of student conduct rules includes, but is not limited to, the following:  verbal warning, written warning, written notification to parents, time-out, detention, suspension from transportation, suspension from athletic or extracurricular activities, suspension of other privileges, removal from class, in-school suspension, out-of-school suspension, alternative placement in an outside program, long-term suspension or expulsion.

Due Process

Students subject to disciplinary action are entitled to due process.  This means that a student: 
1. Must be informed of the charges against him/her.

2. Must have the reasons for the charges explained.

3. Must have a chance to present alternative facts if the charges are denied.
Please note:  Federal privacy laws prohibit the district from naming students involved in disciplinary actions and from revealing the consequences of those actions to the parents of other students.

Detention

A student may be detained after school as a disciplinary measure.  Parents shall be given prior notification of detention by the principal or designee.  Parents shall be responsible for the student’s transportation home.

Alternate Instructional Setting (AIS)
A student who is referred for a serious act of misconduct or chronic behavior problems may be assigned to in-school suspension by School Administration.
Saturday School

A student may be assigned to report to school on Saturday for behavior infractions or continued disregard of rules and procedures.  A student who does not attend assigned Saturday School will be assigned AIS or OSS.  Saturday School is held under the direction of a certified teacher.

Out of School Suspension (OSS)
With suspension, the student must stay home or remain under direct adult supervision.  The student may not be on school premises or attend school events (unless involved in an in-school suspension program).  This may include exclusion from promotion exercises for eighth graders. The authority to suspend a student for up to 10 days rests with the principal or assistant principal.  Parents shall be given prior notification of suspension.  (See policy JGD).  Suspensions greater than ten days require a hearing by the Governing Board.
Alternate Educational Settings

If it is determined that the local school is not the most appropriate educational setting for a student with serious misconduct or chronic behavior problems, the administrators may refer the student to an Alternative School per A.R. S.§ 15-841.F or recommend to the parents that they seek an alternative placement. 
Long-Term Suspension or Expulsion

A suspension for greater than ten days is considered long term, but does allow the eventual return of the student to the Glendale Elementary School District No. 40.  Expulsion permanently bars the student from attending a school in the Glendale Elementary School District.  All recommendations for student expulsion are referred to the Governing Board for action, and the parents will be requested to attend a hearing before action is taken.  (See policy JGE).

Emergencies
Crisis Planning

Each school has a crisis plan in place to deal with various emergencies that may occur.  During an emergency, special procedures will be put in place for picking up students and signing them out.  Additionally, in certain emergencies all students may be transported to another location for their safety.  At other times the school may need to be placed in lockdown.  Students would be required to stay in their classrooms until the emergency is over.  This may delay release of the students at the end of the day.  We ask for your cooperation during these rare crisis situations.

Parent/Guardian Emergency Contact  

Although emergencies happen infrequently, it is very important to keep your child’s emergency information up to date so we can reach you if there is a problem.  If a child is involved in an emergency situation, every effort will be made to contact the parent/guardian immediately.  If the parent cannot be reached the alternate person listed on the student’s emergency card will be notified.  The school will continue to try to locate the parents.  If emergency medical care is needed, the student will be taken to the nearest hospital.  When children hurt themselves at school, parents are responsible for any related medical bills.

Academics

Educational Philosophy and Curriculum

The Glendale Elementary School District (GESD) is devoted to providing your children with the knowledge and skills necessary to meet the challenges needed in the 21st century.  The district has already implemented many of the changes that government, business and educators agree are necessary for children to be successful, productive citizens in an increasingly competitive world.  Our comprehensive curriculum was developed with input from both parents and educators.  In addition to the basics — reading, language arts, science, mathematics and social studies — students develop higher level thinking skills that will equip them for continuing success throughout adulthood.  All curricular areas are based on Arizona Department of Education State Standards.

Mission Statement 
The mission of GESD is:  Our highly trained and caring staff, in partnership with our families and community, ensures each student will achieve the academic excellence and confidence to embrace a future of higher education leading to a productive and fulfilling life. 

Promotion Standards

The district is dedicated to the continuous growth and development of each student.  Therefore, all students are expected to meet certain requirements before promotion to the next grade.  Attendance at school, achievement on class work, teacher recommendation, as well as performance on the district achievement and state-mandated tests are considered in decisions regarding promotion.  If a student is having difficulty with any of the promotional requirements, a school team will work with the parents to develop strategies for helping the student meet the requirements.  The teacher is responsible for the final decision to promote or retain a student.  Parents may appeal the decision to the Governing Board.  More detailed information on student promotion is contained in the GESD Policy Manual (See Policy IKE).

Report Cards

Report cards are sent home three times a year, shortly after the end of each grading period.  However, your child’s educational progress is evaluated continually, so we encourage you to contact the teacher any time you have questions or concerns.  Students are graded on a scale that replicates the state guide for assessing student progress. The following scale is used to indicate student progress on meeting the Arizona grade level standards.  A grade of “4” is the highest.  Grades are reported to the 10th place to communicate how near the child’s student achievement is to the next level of proficiency.

Grading Scale:

4.0 =  90% - 100%

3.0 =  75% - 89%

2.0 =  50% - 74%

1.0 =  0 – 49%

Honor Roll

Many of our schools have established an Honor Roll program to recognize outstanding academic achievement.  Please check with your school’s administration regarding this recognition.  

Homework

The purpose is to provide guidelines for assigning homework to student to increase both consistency and relevancy of assignments.  The goal of homework is to enrich or practice previously taught skills.  Total homework assigned for all subjects at a grade level should not exceed 10 minutes per night for each grade attained.  For example, Kindergarten or 1st grade homework should not exceed 10 minutes and 8th grade should not exceed 80 minutes.  Students should minimally receive at least three homework assignments per week.  Your support and communication regarding homework is very important for your child’s academic development.  

General Information

Visitors 

We’re always delighted to have you visit the schools; it gives us a chance to get to know you better and to share information about school programs and operations. 

Each time you visit, please stop by the school office to sign in and let us know you’re here.  It is very important for us to know who is on campus to maintain student safety and security, and to prevent the school routine from being interrupted.  Although it’s rarely required, Arizona law allows schools to deny access to individuals who would be in violation of those conditions.  

Tobacco-Free Policy

For the protection of public health, and to set a good example for children, the use of tobacco on school grounds and other district property is prohibited.  Parents and other visitors are asked to refrain from smoking or chewing tobacco while on school property or at school-sponsored events such as field trips.

Extracurricular Activities 

Schools provide extracurricular activities which are designed to meet the diverse interests of elementary children.  Activities vary at each school, but may include things such as drama, chess, journalism, clubs, student government and athletics. Students whose behavior presents a problem or jeopardizes school discipline may be ineligible for participation in extracurricular activities until such time as their behavior warrants reinstatement.  Sixth, seventh and eighth grade students must maintain passing grades to participate per School Board Policy JJJ.
Purchase of Textbooks 

All textbooks remain the property of the school district.  If a student requires a second copy of a textbook or workbook for any reason (loss, damage, etc.), the parent/guardian is required to pay for the replacement.  Payment arrangements should be made through the school’s office.
Special Services
If you have reason to believe your child (including preschooler) has a physical, mental or emotional disability, please confer with your child’s teacher or the school principal to discuss your concerns.  Each school has a special services team to address student needs, develop interventions and engage in pre-referral, evaluation and case management activities.  Special education programs available include self-contained classrooms, cross-categorical resources and supportive services in the regular classroom.  As much as possible, special needs students are educated at their neighborhood schools within regular classrooms.  Severely disabled students are served in specially equipped district programs located at several school sites.  The district also offers services to students attending private or parochial schools within the district.  For information, please call (623) 237-7148.

Child Find

GESD provides identification services for children who may have a disability in the following areas:  Physical, Cognitive, Communication, Emotional and/or Self-Help.  If you suspect that your child might have a disability, please talk with your child’s teacher or local GESD school.

For children birth to Kindergarten age, the school will complete and send a referral tracking form to the Preschool office.  For children birth to 2 years and 9 months, a referral will be made to AzEIP.  For children ages 2 years and 9 months to Kindergarten age, Preschool staff will screen and/or evaluate your child.  Students who meet eligibility criteria will be offered appropriate services.

For school-aged children, the teacher completes a screening form within 45 days after enrollment.  If concerns are recognized, the school will follow up with appropriate intervention.  The child’s parent or teacher may request a Child Study Team address areas of concern throughout the year.  When appropriate, parent(s) will be contacted for written consent for your child to be evaluated.  A school team, including the parent, will review the evaluation information to determine if your child is eligible for and in need of services.  Students who meet eligibility criteria will be offered appropriate services.

Preschool Programs

Preschool programs are offered for children, ages three through five at several district schools.  The programs center on child development, recognizing that preschool children have unique educational needs.  Warm, caring personnel, with specialized training in working with young children, staff the district preschools.  For information call the following:

Head Start


623-486-9868


Preschool  Office


623-237-7168


For Migrant Families

623-237-7162

For Special Needs Preschoolers
623-237-7148

For Community Ed. Preschool
623-237-7168
Homeless Services

Preschool and school-aged children living in any of the following situations have rights and protections under the McKinney-Vento Homeless Education Assistance Act.  

· In a shelter, motel, vehicle or campground

· On the street

· In an abandoned building, trailer or other inadequate accommodation

· Doubled-up with friends or relatives because you cannot find or afford housing

· Some of these rights are:

· Enroll in school immediately without giving a permanent address or proof of residency

· Continue in the school you attended before you became homeless or the school last attended, if requested

· Receive transportation to the previous school, if requested

· Participate in school programs with children who are not homeless

· Receive the same special programs and services as other students

The local liaison for homeless education can assist families and students with further information and assistance.  Please call 623-237-7100 if you need more help.

Health Services
School Nurse

Each school has a nurse on staff who is responsible for administering emergency treatment, giving medications, monitoring immunization records and protecting the general health of students. Prescribed medications dispensed by the school nurse must be brought to school by an adult in the original container with the student's name on it. No student is to carry any type of medication or give it to other students.  All medications are to be kept in the nurse's office and dispensed by the nurse.

If your child has a health problem that may require special attention or treatment during school hours, please be sure to discuss the situation with the school nurse and the classroom teachers each school year so that  provisions for their treatment can be arranged.

Medicines 

If your child needs medication, you must deliver it to the school nurse's office along with a written request.  Prescription medicines must be labeled by the pharmacist with the doctor’s name, the dosage and the duration of treatment.  Nonprescription (over-the-counter) medicine must be delivered in the original container.  The school nurse or designated employee must administer medicines; students should not take medicines themselves or bring medicines on campus.  Permission to administer specific medication may be requested for a period of up to one school year.  If you need additional information, please contact your child’s school nurse. 

Student Insurance

All parents are encouraged to purchase student accident insurance or have their child covered by private insurance.  The district does not provide medical insurance for students who are injured at school.  It is important to know that the school provides first aid and minor injury care only.  When children hurt themselves at school, parents/guardians are responsible for any related medical bills.

For your convenience and protection, you may purchase an insurance policy for your child through the district.  Coverage is optional; however, students participating in certain athletic programs must have insurance coverage.  Parents/guardians of student athletes will be asked to verify that insurance is in force.  Information on the various types of insurance coverage will be sent home with your child at the beginning of the year.  All further arrangements are made directly with the insurance company.  Insurance enrollment and claim forms are available in the school office, at www.k12studentinsurance.com or by calling 866-313-4512 or 469-229-6700.

Transportation Services

Mission Statement

We are a creative team who take pride in delivering comprehensive transportation services to our growing and diverse community. We embrace our passengers by being resourceful, while providing the highest standards of safety with technology, using an exceptional fleet, while providing safe and accurate service for our passengers.

Bus Riders

Each summer before school starts, all qualified bus riders that are pre-registered will receive a bus stop notification letter via United States mail service from our department. It is essential that your home school has updated address information. If you feel that your bus stop location is incorrect because you have changed residential locations, please call your school immediately and have your child’s student record changed. The school can look up your bus stop information using your new address.

Bus Passes

If your student has already been issued a bus pass, it is good throughout the student’s educational years at GESD. A new label will be adhered to the bus pass whenever there is a change with the student information. If you withdraw from GESD you must turn in the bus pass at the time of withdrawal or be charged a fee. If a bus pass is lost, stolen or altered, there is a replacement fee. 

Newly registered students must receive, sign and date bus rules with parents/guardians before they will be allowed to obtain a bus pass. You can get bus rules on line at: http://www.gesd40.org/internetportal/transportation/Schools/tabid/2709/Default.aspx or at your school or at the Transportation Office location of 7015 W Maryland Avenue, Glendale, AZ 85303.

Student Conduct

You and your student have already signed and agreed to the bus rules. If your student does not follow bus rules or the direction of the school bus operator/monitor, a student conduct report will be filled out and entered into a student conduct software system which is automatically emailed to your student’s school notifying them of the infraction.

Bus Rules

	1
	Follow School Bus Operator and/or School Bus Monitor direction at all times.

	2
	Arrive at your assigned bus stop location at least five minutes prior to scheduled pick up.

	3
	Respect all property on and around your assigned bus stop location.

	4
	Form a line at your bus stop location and stay on the sidewalk.

	5
	Stay on the sidewalk while waiting for your school bus. 

	6
	If you do not know your assigned seat, just ask your school bus operator.

	7
	Keep hands, feet and personal belongings inside the school bus.

	8
	It is OK to speak in a quiet voice.

	9
	Water bottles are allowed; however, you may not have soda, food, candy or gum.

	10
	Please keep your pet, insects, glass and anything on wheels at home.

	RIDING THE SCHOOL BUS IS A PRIVILEGE, NOT A RIGHT.

	MOST SCHOOL BUSES ARE EQUIPPED WITH GPS, DIGITAL CAMERAS WITH AUDIO.


Student Conduct Report

	
	Level 1
	
	Level 2
	
	Level 3

	 FORMCHECKBOX 

	Failure to remain                   properly seated
	 FORMCHECKBOX 

	Profanity, obscene language or gestures
	 FORMCHECKBOX 

	Lighting matches or lighter on bus

	 FORMCHECKBOX 

	Loud disruptive talking or yelling
	 FORMCHECKBOX 

	Extending head or arm out of the bus
	 FORMCHECKBOX 

	Throwing objects from bus

	 FORMCHECKBOX 

	Failure to take assigned seat
	 FORMCHECKBOX 

	Vandalizing district property
	 FORMCHECKBOX 

	Verbal abuse or physical assault of driver or assistant

	 FORMCHECKBOX 

	Eating drinking or chewing gum on bus
	 FORMCHECKBOX 

	Verbal abuse of another student
	 FORMCHECKBOX 

	Igniting smoke or stink bomb on bus

	 FORMCHECKBOX 

	Bothering other passengers
	 FORMCHECKBOX 

	Defiant behavior to bus driver or assistant
	 FORMCHECKBOX 

	Alcohol or tobacco on bus

	 FORMCHECKBOX 

	Throwing objects on bus
	 FORMCHECKBOX 

	Spitting on the bus
	 FORMCHECKBOX 

	Activating or tampering with emergency equipment

	 FORMCHECKBOX 

	Crossing behind the bus
	 FORMCHECKBOX 

	Throwing objects at the bus
	 FORMCHECKBOX 

	Weapon, simulated weapon, firearm, destructive device or dangerous object (on bus or at bus stop)

	 FORMCHECKBOX 

	Continuously late to stop
	 FORMCHECKBOX 

	Graffiti on district property
	 FORMCHECKBOX 

	Shoving student into path of on-coming vehicle

	 FORMCHECKBOX 

	Opening window without permission
	 FORMCHECKBOX 

	Other:
	 FORMCHECKBOX 

	Physical assault of student

	 FORMCHECKBOX 

	Other:
	
	 FORMCHECKBOX 

	Spitting on person

	
	
	 FORMCHECKBOX 

	Refusal to show ID or give correct name

	
	
	 FORMCHECKBOX 

	Getting off at the wrong bus stop

	
	
	 FORMCHECKBOX 

	Other:


Consequences from Student Conduct Reports

	
	Level 1
	
	Level 2
	
	Level 3

	1st
	Conference with students and ticket home
	1st
	Bus Suspension (5 Days) and Conference
	1st
	Bus Suspension (10 Days) and Conference (In Person)

	2nd
	Conference with student and parent
	2nd
	Bus Suspension (10 Days) and Conference
	2nd
	Bus Suspension (30 Days) and Conference (In Person)

	3rd
	Bus Suspension (3 Days) and Conference
	3rd
	Bus Suspension (30 Days) and Conference (In Person)
	3rd
	Bus Suspension (Remainder of year or 4 months) and Conference (In Person)

	4th
	Bus Suspension (7 Days) and Conference
	4th
	Bus Suspension (Remainder of year or 4 months) and Conference (In Person)
	Disclaimer: These are meant to serve as a guideline. District Administrators have the right to escalate consequences as they deem necessary for the circumstances.

	5th
	Bus Suspension (30 Days) and Conference (In Person)
	
	

	6th
	Bus Suspension (Remainder of year or 4 months) and Conference (In Person)
	
	


Regular Ed Students

Any Glendale Elementary School District computer can look up your student(s) bus stop information by entering your residential address into the Web Query system. If you have any regular education question regarding transportation services please call us at 623-237-6262.

Special Needs Students

All special needs students are routed in accordance with their individual evaluation plan (IEP) for transportation services. After we receive the mandatory Transportation Request from your student’s school, it takes between one to three working days to route. During high volume times of year, it can take up to five working days. As soon as your student is scheduled on a route, our office will call you with pertinent transportation information for you. If you have any special needs questions regarding your student’s Transportation Services, please call us at 623-237-6263. 

Emergency Card (Medically Fragile) for the School Bus

We are very excited to transport your student and always keep safety in mind. Please remember that during high traffic times of the day, buses can be running late. You can help us out by making sure that your student is outside and ready to be loaded by our driver (team) at or shortly before their scheduled time.

To keep communication open for any unforeseen circumstance or emergency, we ask that parent/guardians keep current and updated emergency information on the school bus.

Routes

Routes are optimized during the summer time to best meet the needs of our returning students and newly registered students. Our buses are filled at school start up and get changed several times throughout the school year for various reasons. If your child’s bus stop is changed, you will receive a notice from the School or School Bus Operator. Our special needs routes change once a week during the first two months of school due to enrollment. You will be notified of your child’s time or route changes the week prior to it happening. Please note that special circumstances could require a change to the timeline. Transportation will always try to give a fair and consistent amount of time when changes need to take place. 

Customer Service

Transportation offers advertising on school buses, diesel particulate filter – cleaning, school bus trips and 3rd party testing. If you are interested in any of our services, please call 623-237-6261.

Transportation Contact Information

Regular Education, Student Conduct, Bus Passes & Field Trips: 623-237-6262

Special Needs & McKinney Vento: 623-237-6263

Fax for Dispatch/Routing area: 623-237-6276

Secretary: 623-237-6261

Manager: 623-237-6264

Director: 623-237-6261

Fax for Management area: 623-237-6274

Garage: 623-237-6270

Vehicle Service Worker: 623-237-6271

Fax for Garage: 623-237-6275

Student and Parent Rights

Notice to Parents

As a parent of a student at GESD, you have the right to know the professional qualifications of the classroom teachers who instruct your child. GESD must notify parents if their child is taught by a teacher that is not “highly qualified” for four consecutive weeks.  The No Child Left Behind Act allows you to ask for certain information about your child’s classroom teachers, and requires us to give you this information in a timely manner if you ask for it.  Specifically, you have the right to contact your school’s principal for the following information about each of your child’s classroom teachers:
· Whether the Arizona Department of Education has licensed or qualified the teacher for the grades and subjects he or she teaches.

· Whether the Arizona Department of Education has decided that the teacher can teach in a classroom without being licensed or qualified under state regulations because of special circumstances.

· The teacher’s college major; whether the teacher has any advanced degrees and, if so, the subject of the degrees.

· Whether any teachers’ aides or similar paraprofessionals provide services to your child and, if they do, their qualifications.

Student Publicity Photos

During the school year, the district may photograph, videotape or interview students to help publicize the good things happening in our schools.  These may be published in the newspapers, in district publications or aired on television.  Photos, videotapes or quotes from students gathered by school personnel are used only to publicize positive school-related activities and programs.  If parents do not wish their child’s image to be used they must inform their child’s school in writing.  Parents wishing to film campus activities must receive permission from the school principal.  
Confidentiality of Records 

The Family Educational Rights and Privacy Act (FERPA) is a Federal law that protects the privacy of student education records.  FERPA gives parents certain rights with respect to their children’s education records.  These rights transfer to the student when he or she reaches the age of 18 or attends a school beyond the high school level.  Students to whom the rights have transferred are “eligible students.”  

· Parents of eligible students have the right to inspect and review the student’s education records maintained by the school within 45 days of a request made to the school administrator.  Schools are not required to provide copies of records unless it is impossible for parents or eligible students to review the records without copies.  Schools may charge a fee for copies.  

· Parents or eligible students have the right to request in writing that a school correct records that they believe to be inaccurate or misleading.  If the school decides not to amend the record, the parent or eligible student then has the right to a formal hearing.  After the hearing, if the school still decides not to amend the record, the parent or eligible student has the right to place a statement with the record setting forth his or her view about the contested information.

· Generally, schools must have written permission from the parent or eligible student in order to release any information from a student’s education record.  However, FERPA allows schools to disclose those records, without consent, to the following parties or under the following conditions:

· School officials with legitimate educational interest

· A school official is a person employed or contracted by the school to serve as an administrator, supervisor, teacher or support staff member (including health staff, law enforcement personnel, attorney, auditor or other similar roles); a person serving on the school board; or a parent or student serving on an official committee or assisting another school official in performing his or her tasks;

· A legitimate educational interest means the review of records is necessary to fulfill a professional responsibility for the school;

· Other schools to which a student is seeking to enroll;

· Specified officials for audit or evaluation purposes;

· Appropriate parties in connection with financial aid to a student;

· Organizations conducting certain studies for or on behalf of the school;

· Accrediting organizations;

· To comply with a judicial order or lawfully issued subpoena;

· Appropriate officials in cases of health and safety emergencies; and 

· State and local authorities, within a juvenile justice system, pursuant to specific State law.

Schools may disclose, without consent, “directory” information such as a student’s name, address, telephone number, date and place of birth, honors and awards, sports participation (including height and weight of athletes) and dates of attendance unless notified by the parents or eligible student that the school is not to disclose the information without consent.

Individuals with Disabilities Education Act (IDEA) is a federal law that protects the rights of students with disabilities.  In addition to the standard school records, for children with disabilities education records could include evaluation and testing materials, medical and health information, Individualized Education Programs and related notices and consents, progress reports, materials related to disciplinary actions and medication agreements.  Such information is gathered from a number of sources, including the student’s parents and staff of the school of attendance.  Also, with parental permission, information may be gathered from additional pertinent sources, such as doctors and other health care providers.  This information is collected to assure the child is identified, evaluated and provided a Free Appropriate Public Education in accordance with state and federal special education laws.

Each agency participating under Part B of IDEA must assure that at all stages of gathering, storing, retaining and disclosing education records to third parties that it complies with the federal confidentiality laws.  In addition, the destruction of any education records of a child with a disability must be in accordance with IDEA regulatory requirements.

For additional information or to file a complaint, you may call the federal government at (202) 260-3887 (voice) or 1-800-877-8339 (TDD) OR the Arizona Department of Education (ADE/ESS) at (602) 542-4013.  Or you may contact:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, D.C.  20202-5901

Arizona Department of Education

Exceptional Student Services

1535 W. Jefferson, BIN 24

Phoenix, AZ  85007

This notice is available in English and Spanish on the ADE website at www.ade.az.gov/ess/resources under forms.  For assistance in obtaining this notice in other languages, contact the ADE/ESS at the above phone/address.

Reporting Suspected Child Abuse or Neglect 

The law requires any school district employee who receives information or has reason to believe a child has been abused or neglected to report the situation to Child Protective Services (CPS) and/or the police, or to have a supervisor make the report.  The employee is not responsible for proving abuse or neglect, remains anonymous and is exempt from liability.  However, the employee must give all factual information about the situation to CPS.  

If you are dealing with an abusive or other difficult situation in your home, various community agencies can help you.  Call Parents Anonymous at 1-800-352-0528 or Glendale Community Council at (623) 937-9034 for other referrals.  You do not need to give your name, and in most cases free or low-cost assistance is available.  

Other District Services

Structured English Immersion Program

The district’s Structured English Immersion Program for grades K-8 provides daily academic skill development in English, with minimal native language usage, in math, reading, language arts, social studies and science.  The goal of the program  is to help children become competent learners in English and speakers of the English language.  For more information call the Director of Language Acquisition at (623) 237-7160.

Gifted Student Services 

GESD is committed to providing a learning environment that promotes individual strengths and maximizes potential.  Gifted students are clustered into gifted strand classrooms at each school.  There the curriculum is differentiated to challenge our gifted students.  This differentiation, in line with Arizona standards, affects the student experience in terms of process, content and product.  Questions can be directed to the gifted facilitator at the district office at (623) 237-7137 or to your school's principal or gifted mentor.

Title I—Improving America’s Schools

Title I federal funds are allocated to schools having high concentrations of low-income students.  These funds supplement district efforts by providing additional instructional services to students in order to help them acquire the knowledge and skills contained in the state content standards and to meet the state performance standards.  For further information on Title I programs, talk with your school principal.

Extended Day/Before and After School Care 

As a service to our community, some GESD schools are able to offer Extended Day Child Care programs that are licensed by Department of Health Services.  Open before and after school, supervised care is provided for GESD students Kindergarten through 6th grades.  Children participate in a variety of educational, recreational and social activities.  Costs are reasonable, and low-income families may qualify for financial assistance through DES.  Call the Extended Day office at 623-237-7144 for more information.
Extended Day Summer Camp

As a continuance to our school year, Summer Camp is open to the public and is licensed through DHS.  Fees are reasonable and DES financial assistance is available for qualifying families.  Call 623-237-7144 for more details.

Summer School

GESD offers a summer school program at some schools, which focuses on enrichment and/or remediation in the areas of language arts, math, science, fine arts and computers.  Information is sent to parents in the spring.  Classes  are low cost.  For information, call your school.

Food Services

The Glendale Elementary School District provides a food services program, which offers students well-balanced, inexpensive breakfasts and lunches.  The district participates in the National School Lunch and Breakfast programs by providing free and reduced price meals according to federal guidelines.  Applications for free or reduced meals may be picked up in the school office.  

Menus are sent home with students at the beginning of each month.  This helps students plan ahead and decide if they want to purchase a school meal, buy something from the snack bar or bring a sack lunch from home.  Breakfast menus are posted in the cafeteria. At school, children may select a “complete” school meal.

The district does not have provisions for charging meals.  If your child does not have money for a meal, he/she should advise the teacher, food service manager or cashier. 
Technology

Students in Glendale Schools will utilize technology as a tool to achieve educational outcomes as specified by the District technology education standards.  The use of electronic resources is provided with limited privileges.  Parents and students are asked to read and sign the Electronic Information Services User Agreement as indication that they understand the purpose, code of conduct, conditions and uses of technology resources including e-mail and the Internet.  A copy of the agreement is located in the back of  this handbook.  Student computer use will be routinely monitored.

Migrant Student Programs

The Migrant Education Program is a federally funded supplemental program which is designed to serve the special educational needs of children of migratory agricultural workers by providing educational, health and social services.  The program offers a variety of services for students and parents such as preschool, medical/dental screenings, after school tutoring, family literacy programs, parenting classes, technology instruction, ESL classes for parents, summer school and parent involvement opportunities.  If you are, or know of a migrant family, please call (623) 237-7162.

Refugee Program

The program’s goal is to empower the refugee child and family with the skills necessary to become fully integrated into their new community.  It additionally provides services for their resettlement, tutoring, homework assistance, life skills training, youth sports activities, referrals to community agencies and transportation if necessary.  For information call 623-237-6689.

New Immigrant Education (Rainbow Program)

This program provides educational services with emphasis on instruction to improve English language to immigrant children and youth.  Eligible students are those who were not born in the United States and who have been attending schools in any one or more states for less than three complete academic years.  For more information call 623-237-7160.

Obtain more information about the district on the district website: 

www.gesd40.org
For a complete explanation of district policies, contact the school office to review the policy manual or consult with the school principal.
SCHOOL CALENDAR

2009-2010



First Day of School



August 3


Early Release (In-Service)


August 14

Teacher In-Service Day (No School)

August 21

Early Release (In-Service)


September 4

Labor Day Holiday 



September 7

End of First Grading Period 


September 25

Report Card Prep/Early Release

September 25

Early Release (In-Service)


October 2

Parent Teacher Conferences 


October 8-9

Early Release




October 8-9





Fall Break (No School)


October 12-16


Veteran’s Day Holiday 


November 11


Early Release (In-Service)


November 13 



Thanksgiving Break (No School)

November 23-27



Early Release (In-Service)


December 4


End of Second Grading Period

December 18



Report Card Prep/Early Release

December 18



Winter Break
(No School)


December 21-January 1



Early Release (In-Service)


January 15


Martin Luther King, Jr. Holiday 

January 18



Early Release (In-Service)


January 29



Early Release (In-Service)


February 5


Teacher In-Service Day (No School)

February 12


President’s Day Holiday


February 15



Early Release (In-Service)


March 5
 

End of Third Grading Period


March 12



Report Card Prep/Early Release

March 12



Spring Break (No School)


March 15-19


Parent Teacher Conferences


March 25-26



Early Release




March 25-26



Early Release (In-Service)


April 2



AIMS Testing




April 12-22



Test Break (No School)


April 23


Early Release (In-Service)


May 7


End of Fourth Grading Period


May 25 



Last Day of School 



May 25



Memorial Day Holiday


May 31


GLENDALE ELEMENTARY SCHOOL DISTRICT

Student-Parent-Staff Compact

Title 1 School Wide Program Plan

The Glendale Elementary School District is a community of students, parents and staff that working together, provides a safe and secure learning environment where children will achieve academic success.

A Title I Compact is a written agreement in which all involved in a student’s education agree to work together to achieve mutual goals.

As a Student, I will share the responsibility for my learning and meeting the state’s high standards by:

· Always trying to do my best in my work and in my behavior

· Showing respect for myself, my school and other people

· Obeying school and bus rules

· Coming to school prepared with my homework and my supplies

· Believing that I can and will learn

As a Parent, I will support my child’s learning in the following ways:

· See that my child attends school regularly and on time

· Provide a home environment that encourages my child to learn

· Insist that all homework assignments are completed on time

· Support the school by developing positive attitudes

· Talk with my child about his/her school activities every day

· Encourage my child to read at home

· Show respect and support for my child, the teacher and the school

As a Teacher, I will:

· Believe that each student can learn

· Show respect for each child and their family

· Come to class prepared to teach

· Provide an environment conducive to learning

· Help each child grow to their fullest potential

· Provide meaningful and appropriate learning activities

· Enforce school and classroom rules fairly and consistently

· Maintain open lines of communication with students and their parents

· Find ways to involve parents in the school program

· Demonstrate professional behavior and a positive attitude

As a School, we will:

· Appreciate the uniqueness of each child

· Treat all students with dignity, respect, and fairness

· Provide high quality curriculum and instruction in a supportive and effective learning environment that enables children to meet and exceed the state’s student academic achievement standards

· Provide methods for two-way communication between the school, staff and parents

· Provide parents with regular reports on their child’s progress

· Provide parents opportunities to volunteer and participate in their child’s education

Please read carefully and sign this form.  By signing the Compact, we renew our commitment to the education of your children.

Student _____________________________________________
Date_________________________

Parent______________________________________________
Date_________________________

Teacher______________________________________________
Date_________________________

Principal _____________________________________________
Date_________________________
Student & Parent Handbook/Student Rights & Responsibilities Handbook

Acknowledgements and Verification
HANDBOOK RECEIVED

I acknowledge and verify that I have received and take the responsibility to review with my child(ren) the contents of this handbook.

Parent Name (printed): _____________________________________ 
Student Name: ______________________

Student’s ID Number or Teacher _____________________________
Student’s Grade: ______________

Parent Signature: __________________________________________
Date: _______________________

--------------------------------------------------------------------------------------------------------------------------------------------

TECHNOLOGY USE AGREEMENT

Your signature below acknowledges and verifies that you have received and take responsibility to review with your child the Electronic Information Services User’s Agreement and agree to abide by the regulations it contains.

________________________________________________________
_______________________________

Signature of Parent
Date

________________________________________________________
_______________________________

Signature of Student
Date
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